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At Great Baddow High School our behaviour policy aims to create a safe, orderly, respectful and positive 
learning environment. Only in such an environment can all students achieve their full potential in all areas of 
school life. We have high expectations regarding the behaviour, uniform and conduct of our students, both in 
and around our school. Our strategies for managing students’ behaviour are built around our supportive 
ethos our outstanding pastoral care as well as from shared values of mutual respect, kindness and 
community.  
 
 

 
 

• Provide a consistent, fair and reasonable approach to behaviour management  

• Help governors, staff, parents/carers and pupils understand the behaviour policy 

• Define what we consider to be unacceptable behaviour, including bullying and discrimination 

• Outline how pupils are expected to behave 

• Summarise the roles and responsibilities of different people in the school community with regards to 
behaviour management (staff, students and parents) 

• Clearly outline our system of sanctions  

• Demonstrate our commitment to encouraging and rewarding good behaviour 

• Ensure pupils remain in education, employment or training  

 
 

 
 
All students must manage and be responsible for their behaviour. The choices they make decide the outcomes 
that follow. There are two types of outcomes from this behaviour; rewards for good behaviour and 
consequences for behaviour against our behaviour rules. The school maintain a reasonable, fair and 
consistent behaviour system with clear expectations and boundaries. High standards of behaviour are 
important for the school to run smoothly and safely and for the benefit of all members of the school 
community.  The school’s good reputation hinges on maintaining the rules of the school; and we expect our 
students to abide by these rules and for parents to support us in ensuring the rules are kept. 
 

 

All members of the school have:  

• the right to be safe 

• the right to be listened to 

• the right to fair treatment 

• the right to be treated with respect. 
 

 
All members of the school community have rights, but with rights we have responsibilities towards each 
other. This includes students, parents and staff. 
 
As a student, your responsibilities are: 
 
in lessons 

• to respect everyone in your lesson  

• to enter quietly and on time 



 

• to be organised and equipped for each lesson 

• to listen to instructions from staff and to follow instructions at the first time of asking 

• to put your best effort into every piece of work and activity 

• to stay on task and finish on time 

• to meet all homework and coursework deadlines 

• to ensure that your mobile phone is not out during lessons and does not disrupt lessons in any way 

• to follow the school’s behaviour policy 
            
in the school environment 

• to show courtesy and respect to everyone 

• to follow instructions from staff immediately  

• to move quietly and sensibly at all times, keeping to the left along corridors and stairs 

• to use the designated up and down staircases 

• to always sign out if you need to leave the premises and sign in on late arrival (stay on site – stay safe) 

• to respect the school’s health and safety policy (Appendix C – Litter + Environment) 

• to respect the school’s guidelines on uniform (refer to uniform policy) 

• to respect the school’s guidelines on equal opportunities 

• to eat all food within the dining room or prescribed area 

• to not wear earphones/airpods in school (this applies to inside school buildings and playgrounds) 
 
in the community 

• to set a good example of behaviour when representing the school in the community (eg journey to 
and from school, school visits, work experience, public transport, extra-curricular activities, 
online/social media platforms) 

• to observe the laws of society within the community (e.g. Highway Code, Public Law and Order Act) 
 
As a member of staff, your professional responsibilities and duties are: 
  

• to be fully acquainted with all school policies 

• to be respectful and supportive of everyone 

• to be responsible for ensuring punctuality and good order when entering the classroom 

• to be prepared and organised to enrich the quality of student learning 

• to provide clear instructions and guidelines for students with regards to work and behaviour 
expectations (please refer to the Behaviour for Learning guidance in the staff handbook) 

• to ensure that all students stay on task and that homework is set where appropriate 

• to encourage positive observations of school guidelines in and around the school environment 

• to be aware of individual learning needs (e.g. SEN/EHCP/PSP/IHCPs) and pastoral issues relevant to 
students 

• to contact parents when required 

• to ensure all administration relating to rewards, behaviour management and pastoral issues is 
promptly completed and returned to relevant staff 

• to challenge all infringements of school policies and to follow through appropriately using the 
school’s behaviour policy 

• to be fair and consistent 
 

As a parent/carer/guardian, your responsibilities are: 
 

• to ensure that your child is on time for school and attends regularly 

• to ensure that your child is fully equipped and prepared for each day in full school uniform 

• to ensure that any reports are checked and signed on a weekly basis and homework is monitored 

• to ensure that your child is familiar with and supports the aims of the school 



 

• to support the school in managing behaviour, e.g. through ensuring your child completes detentions, 
isolation, etc. as required 

• to feel free to contact the school at any time  

• to be polite and respectful to all staff and bring concerns to the attention of relevant staff  

• to bring concerns or complaints to the school directly  

• to promptly notify the school with regard to all aspects of your child’s absence (e.g. via telephone and 
letter) 

• to revise and sign the home/school agreement each academic year  
 

 
 
When behaviour expectations and targets are not met by students, sequential consequences will be 
employed. 
 

“IF STUDENTS BREAK THE RULES, THEY MUST ACCEPT THE CONSEQUENCES” 
Misconduct will be dealt with in the following way: 

Misbehaviour Consequences (C) 

First misbehaviour C1 = Verbal warning. 

Second misbehaviour C2 = Second verbal warning. 

Third misbehaviour C3 = Detention for 1 hour after school. 

Fourth misbehaviour C4 = Student is taken out of circulation and isolated for one day    
        from 08:45 to 16:15. 

Extreme misconduct C5 = Suspension or Exclusion. 

When a student has reached C3, the teacher will issue them a C3 detention slip (this is also the means to 
inform parents of the C3 being issued).  The carbonated copy must be placed by the member of staff in the C3 
letterbox in the staffroom by 3.30 pm each day. If in lesson, the student will also be removed from this lesson 
and moved to another office or classroom. 
 
If a student continues to misbehave and reaches C4 then HOF or a member of SLT staff will remove the 
student and take them to a designated area.  A C4 incident referral form will be completed by the subject 
teacher and signed by the HOF.  This referral form is placed in the C4 letterbox by 3.30 pm so that isolation can 
be considered, and the appropriate action can be taken.  
 
A copy of the referral form will go back to staff so that teachers can see what action has taken place. 
All C3s and C4s will be centrally administered and logged. 
 
All C3 and C4 data will be analysed so that the appropriate intervention strategies can be employed to match 
the needs of the individual. Students may meet with their head of year or assistant head of year when the 
number of C4s registered by a student has been deemed significant or there is a pattern of behaviour. This 
may also lead to a meeting with the year team, student and parents if appropriate. The purpose of this 
meeting will be to review and discuss an engagement plan which may result in interventions being put in 
place to help target and support behaviour. 
Students may also be referred to their year team or the assistant headteacher (behaviour, attendance and 
safety) due to serious behaviour issues. If a serious incident is being investigated, students may remain with 
one member of staff or in the internal isolation unit whilst investigations are conducted.  
 
Following any C4, a student’s form tutor will be informed of the sanction and the reason behind this sanction. 
During the next tutor time, before the student starts their school day, the tutor may discuss this with the 
student and ensure that they are ready to have a positive day in school. If appropriate, the tutor may issue a 
report card to help monitor and support the student. This will be reviewed each tutor time and will also be 
signed by home. 
 



 

All C3s will appear in red on registers for the day and staff will escort students down to their C3 areas at the 
end of the school day.  
 
A C3 will also be issued to students by staff when they have reached six strikes on their expectations card (see 
section responsibilities and expectations card and refer to school uniform policy). 
 
A C4 will be issued to students once they have received 6 C3 points.  
 
N.B.  Certain types of behaviour will be dealt with by the issue of an immediate C3 where no prior warning is 
issued.  These might include chewing gum, disrupting lessons with a mobile phone, dropping litter, selling 
sweets, playfighting, eating in an out of bounds area, not signing in when arriving to school late etc.  
 
Similarly, very poor behaviour may be dealt with by issuing an immediate C4, for example serious rudeness or 
defiance, vaping, truanting or walking away from staff. Cases of extreme behaviour, for example serious 
rudeness or defiance, fighting, bringing a weapon or drugs into school may lead to a suspension or permanent 
exclusion.  
 
When the number, frequency and/or level of seriousness of C4s or suspensions raise the school’s concern that 
the student could be at risk of permanent exclusion, a Pastoral Support Plan (PSP) may be put in place.  A PSP 
is a student report which focuses on agreed targets decided by the student, parent(s) and school collectively 
to improve behaviour and enhance learning. Some interventions that may be put in place alongside this PSP 
could include: 
 
 
 -  in-house mentoring, 
 - an engagement profile (discussed and decided by the student, head of year and parent), 
 - reduced timetable with intervention from the Student Support Centre or year teams; 
 - a positive referral to Children Support Services. 
 
 
 
In rare circumstances, and when all other avenues of support and intervention have been exhausted, the 
Headteacher may permanently exclude a student. Any form of exclusion will only ever be used as a last resort.  
 
Please see section 18 on Suspensions and Exclusions for full details 
 
REMEMBER - BFL relates to behaviour only.  Classroom teachers must still take responsibility for faculty 
detentions for lateness, homework, etc.  Furthermore, staff may use other strategies to support the 
management of behaviour in addition to the stated BFL consequence for example, short detentions and 
phone calls home.  No child will be kept in detention after school without their parents being given a twenty-
four-hour notice. 
 
Staffing C3 detentions 
Staff will be required to supervise a C3 detention once every three weeks. 
 
A team leader will be assigned to oversee the detention, but it is the responsibility of staff to see that all the 
C3 rules (outlined in the BFL guidance booklet appendix D) are strictly adhered to. C3s for years 7, 8 and 9 are 
held in the Diner and years 10, 11 and sixth form are held in the Cube. A register will be taken at the beginning 
of each session and reported to the Behaviour for Learning manager in Student Admin within the first 5 
minutes of the C3. Parents will be informed, via text message, if a student has not arrived for their C3. 
 

 
 
On a termly basis students are issued with a Responsibilities and Expectations Record  
 
If a student’s action, appearance or lack of organisation constitutes an infringement, then a strike will be 
made on their R&E card.  
 
The card will be used to record infringements, including: 



 

• Uniform (including make-up, fake eyelashes or nails, panted nails, jewellery, untucked shirts or rolled 
skirts) 

• Equipment issues  

• Breaking the canteen’s code of conduct 

• Lateness to lessons 

• Litter 
 
If a student acquires six strikes, then a C3 sanction (one hour detention) will be issued. All year groups will be 
informed of the process and be made aware of their responsibilities. Failure to produce the card when 
requested, or loss of the card, may also result in a one-hour detention.  Replacement cards issued for any 
reason will be marked with 5 strikes. 
 

 
 
A 30-minute detention will be issued to students who are late to school without reasonable explanation and 
notification from their parents and agreement from the school.  
 
All students should be in school by 8:40am. 
 
Students who are late for school must sign-in at student administration.  Failure to sign-in will result in the 
late detention being increased to a C3 (one hour) detention.  
 
Late detentions do not incur behavioural points, but the late marks will appear on the student’s record.  
 
Unless attending a medical appointment or meeting off site, any student who arrives to school after 9:40am 
will be issued a missed session mark which will impact their overall attendance. Students arriving after this 
time, if not attending an appointment, will also be issued a C3.  
 
Please refer to the school’s attendance policy. 
 

 

• Whether the Student Code of Conduct and Rules have been broken  

• The severity of the misbehaviour  

• The extent to which the reputation of the school has been affected  

• Related to this, whether the student or students were identifiable as a member of the school 
community  

• The extent to which the behaviour in question might have repercussions for the orderly running of the 
school and might pose a threat to another student or member of staff 

• Whether the misbehaviour in question was on the way to or from school, outside the school gates, or 
otherwise in close proximity to the school 

• Whether the behaviour might affect the chance of opportunities being offered to other students in the 
future 

 
If a student is found to have broken the Student Code of Conduct and Rules in the wider community staff will 
treat this as a serious matter. The student can expect: 
 

• To be instructed to behave in an acceptable manner by school staff and to be disciplined on their 
return to school  

• To be referred to their Head of Year or a member of the School’s Senior Leadership Team  

• To have their parents/ carers contacted  

• To be issued with an appropriate sanction including any sanction which might be issued in response 
to poor behaviour in school 



 

• If the misbehaviour could be classed as criminal or poses a serious threat to a member of the public, 
the police will be informed  

 
 
See also Appendix B  
 

 
 
Drug related incidents in schools are extremely rare because the school takes a firm stance against drug and 
will apply the ultimate sanction of permanent exclusion where it is deemed appropriate by the school.   
 
The use of recreational drugs (including alcohol) or the bringing of recreational drugs or paraphernalia related 
to drugs onto the school premises will not be tolerated. The same principle will apply to school trips. 
 
Our school is at all times a ‘no smoking’ and ‘no vaping’ establishment. 
 
We define a drug as being: ‘A substance people take to change the way they feel, think or behave’. (United 
Nations Office on Drugs and Crime). 
 
We define drug misuse to be: 
‘..the taking of a substance which harms or threatens to harm the physical or mental health or social well-
being of an individual, or of other individuals, or society at large, or which is illegal. Within this definition can 
be placed the use of legal substances such as alcohol, solvents, the use of prescribed medicines and the 
taking of illegal drugs’. 
(Adapted from the Royal College of Psychiatrists 1987 – County Child Protection Guidelines) 
 
Rationale 
Our school has two responsibilities regarding drugs; the welfare of students and the wider community and 
education. 
 
Please refer to the school’s PSHE policy. 
 
As with all incidents, we deem a drug incident to be within our boundaries of responsibilities if it occurs: 

• On school premises  

• On a school trip  

• Work experience placement  

• Residential trip  

• On the journey to and from school  
 
If a student is thought to be in possession of a drug, staff are required to: 

• isolate the pupil from peers and supervise at all times  

• inform a senior member of staff (assistant headteacher– behaviour and safety or safeguarding lead, 
deputy heads or Headteacher)  

• senior member of staff to inform the police  

• inform parents/carers  
 
The school reserves the right to search a student who is suspected of being in possession of drugs. 
 
Please refer to Searching in section below of this policy  
 

 
Extended school activities  
Poor behaviour during on-site extended school activities will be dealt with in the same way as for any other 
on-site activity.  If the behaviour occurs during an off-site behaviour activity which is not supervised by school 
staff, college or work placements, the student can expect:  
 



 

• To be instructed to behave in an acceptable manner by school or supervisory staff and to be 
disciplined on their return to school  

• To be referred to their Head of Year or a member of the School’s Senior Leadership Team 

• To have their parents/ carers contacted  

• To be issued with an appropriate sanction  
 
Exploitation of social media by students (mobile phones, mobile phone apps. internet sites and chat rooms)  
The use of defamatory or intimidating messages and images inside or outside of school will not be tolerated. 
Should any social media platforms be used by students in order to bully, embarrass or upset fellow students 
or members of staff, or should any such actions cause disruption to any other element of the school 
community, disciplinary sanctions will be applied, in line with the sanctioning system set out above.  
 
Searching  
Under the Education and Inspections Act (2006) the Headteacher and authorised staff led by him, have the 
power to authorise a search of students or their possessions (including bags and lockers) without their 
consent if there are reasonable grounds for suspecting that the student may have a prohibited item in their 
possession. Schools are not required to inform parents before a search takes place or to seek their consent to 
search their child.  
Prohibited items as defined by the DFE are:  

• Knives and any form of weapons (including for instance BB guns, other imitation firearms and laser pens)  

• Alcohol  

• Illegal drugs (paraphernalia related to drugs) 

• Stolen items  

• Tobacco, cigarette papers, cigarettes, e-cigarettes, vapes, disposable vapes etc.  

• Fireworks  

• Pornographic images  

• Any article that has been or is likely to be used to commit an offence, cause personal injury or damage to 
property or judged to be inappropriate in school  
Reasonable force * may be used to search for prohibited items. The police will be called where there is a 
potential danger or risk to the personal safety of the teacher or student.  
 
Refusal to be searched 
If a student refuses to be searched this is a very serious breach of the school's behaviour policy.  Such a refusal 
effectively undermines the school's ability to ensure the safety of the school community.  The school reserves 
the right to apply a very significant sanction, up to and including permanent exclusion from school, in 
response to a student refusing to be searched. 
  
* Please see Use of Reasonable Force DfE Guidance – May 2012  
 

 

The Education and Inspections Act (2006) allows school staff to seize any prohibited item found as a result of 
a search. They can also seize any item, however found, which they consider harmful or detrimental to school 
discipline.  
 

• If a mobile phone is visible in a lesson or causes disruption in a lesson in any other way, it will be 
confiscated, a C3 will be issued, and the phone will be returned at the end of the school day by main 
reception. Airpods will also be confiscated if seen and can by collected at the end of the school day 
from the main reception team 

• Items of jewellery which are in breach of the school rules (e.g. bracelets, rings, necklaces, non-stud 
earrings, other piercings) will be confiscated and returned at the end of the half term. 

 
 
 

 



 

The school will adopt firm measures against abuse or intimidation of staff by students. This includes 
unacceptable conduct by students when not on the school site or outside of school hours when not under the 
charge of a member of staff of the school.  Students involved in any such activity can expect to be: 

 

• Instructed to behave in an acceptable manner by school staff and to be disciplined on their return to 
school  

• referred to their Head of Year or a member of the School’s Senior Leadership Team  

• parents contacted  

• issued with an appropriate sanction (including any sanction which might be issued in response to 
poor behaviour in school) 

 

 

The school does not tolerate discrimination of any sort, including racist behaviour, and all incidents will be 
formally reported under the school’s duty of care to do so and swiftly dealt with.  
 
*Please see: Equal Opportunities Policy, Anti-Bullying Policy  
 

 

The school has a statutory responsibility to follow child protection/safeguarding procedures. As such any 
sexually inappropriate behaviour, including homophobia, will be swiftly dealt with and formally reported 
under the school’s duty of care to do so to the Designated Child Protection Officer for further investigation. 
 

• If a mobile phone or any other communication device is thought to have inappropriate material on it, 
the device will be confiscated.  If the material is thought to be of an illegal nature the matter may be 
referred to the school’s link police officer.  Parents / carers will be informed before this happens. 

 

Physical contact will be avoided wherever possible and only be used as a last resort, using minimum 
reasonable force. Section 93 of the Education and Inspections Act 2006 states that school staff can use such 
force as is reasonable in the circumstances to prevent a student from doing, or continuing to do, any of the 
following: 

• committing an offence  

• causing personal injury to, or damage to the property of, any person (including the student herself/ 
himself)  

• prejudicing the maintenance of good order and discipline at the school. 
 

When can reasonable force be used?  
1) Reasonable force can be used to prevent Students from hurting themselves or others, from damaging 

property or from causing disorder. 
2) In a school, force is used for two main purposes – to control Students or to restrain them. 
3) The decision on whether or not to physically intervene is down to the professional judgement of the 

staff member concerned and should always depend on the individual circumstances. 
4) When the use of force is deemed necessary members of staff must make reasonable adjustments for 

disabled children and children with special educational needs (SEN). 
 
It is important to note that it is always unlawful to use force as a punishment. 
 
 
 

 



 

The head teacher will ensure that members of staff working with more challenging students are provided with 
training that allows them to carry out their responsibilities. Specific training will be undertaken annually by 
the head of Inclusion to cover strategies and techniques for students with behavioural needs.  
 

  
 
As a school, we see rewards as a crucial part of learning and recognising positive behaviour. Rewards are ‘good 
practice’ in the classroom and students enjoy praise whether given verbally or in written form (parents can be 
contacted at any point deemed appropriate).  
 
Students will be rewarded by a combination of the following: 
 

• Praise, either verbal or in writing (phone calls, emails, letters home, postcards home) 

• Whole school credits (badges and postcards awarded for specific amounts) 

• Faculty/subject rewards for progress  

• Year Group awards for attendance, good behaviour and credits gained (pizza parties, non-uniform 
days, hot chocolate and croissant mornings are just a few examples of these) 

• Headteacher’s Commendation 
 
Credits are rewarded and recorded electronically. Students can see the number of credits they have been 
rewarded on their Edulink app.   
 
The number of credits received by a student will equal the following awards: 
 
15 credits  Reward postcard 
25 credits  Reward letter home – AHOY 
50 credits  Reward letter home – HOY 
100 credits Bronze star badge + dining room queue jump pass for one day each week – rewards 

letter home from the AHT 
150 credits Silver star badge + queue jump pass for two days each week – rewards letter home 

from the Deputy Head 
200 credits Gold star badge + queue jump pass for each day of the week – rewards letter home 

from the Headteacher 
 
In addition, a £5 or £10 voucher will be presented to the first students in their year group to pass each level. 
 
The BFL administrator will, on a regular basis, produce graphs depicting totals of credits awarded and issue 
credits on a half-termly basis.  Credit totals are also displayed on the student’s portal login and announced in 
year assemblies. 
 
The awards reflecting the credits table above will be published and amended at least twice per term on the BFL 
notice boards. 
 
Additional prizes linked to credits will be awarded to individuals and tutor groups.  These will vary depending 
on the year group and the HOY.  
 
Subject teachers will additionally reward students for good progress – each faculty area will reward students 
for progress relating to attainment and /or effort each half term (refer to HOF for guidance on new policy 
within each faculty area). 
 
The Head Teacher also awards Commendations for outstanding work and these are reported in Magnus and 
on notice boards displayed around school. 
 
Whole school credits will be reported to parents. 
 
Rewards can be given in the following ways: 



 

 

• students congratulated during year assemblies   

• small prizes, (eg vouchers, department awards) 

• certificates, (eg attendance, SEN awards, etc) 

• recognition on the BFL notice board. 

• students congratulated on year and department noticeboards 

• students congratulated in school newsletter 

• school prizes (at Presentation Evening). 
 
The total number of credits awarded to individual students will be reduced by the number of C3s issued to 
that student. 
 

 
 
Behaviour resulting in a suspension (fixed period of time), or permanent exclusion is rare at Great Baddow 
High School. However, should a pupil break the school’s rules or behave in a way that leads to this highest 
sanction, the school will follow the Department for Education’s statutory guidance. Suspension and 
permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil 
movement.  
 
A suspension is where a student is not allowed into school for a specified number of school days. INSET days, 
bank holidays, weekends and any day where teaching is not taking place do not count as ‘school days’. 
 
Prior to returning to school from suspension, a student will have a meeting with their head of year or assistant 
head of year, parents/carers and any other member of staff who supports this student in school.   
 
Any suspension will be communicated to the parent/carer on the day that it is issued, normally by the Head of 
Year or Assistant Head of Year. The Headteacher is the only member of staff who may issue a suspension or 
exclusion. In the absence of the Headteacher, one Deputy Headteacher will be assigned this responsibility and 
may suspend a student if the Headteacher is not on the school site or is not available to make this decision. 
 
Permanent exclusion should only be used, in response to a serious breach or persistent breaches of the 
school’s behaviour policy; and where allowing the student to remain in school would seriously harm the 
education or welfare of the student or others in the school.  
 
Examples of such behaviour would include persistent defiance, serious violence, drugs and bringing weapons 
into school. 
 
Only the headteacher, or acting headteacher, can suspend or permanently exclude a pupil from school. The 
decision can be made in respect of behaviour inside or outside of school. The headteacher will only use 
permanent exclusion as a last resort.  

 
In rare cases where the Headteacher is not on school site or is unavailable, a Deputy Headteacher will have 
been handed this responsibility. 
 
A decision to exclude a pupil will be taken only: 
 

• In response to serious or persistent breaches of the school’s behaviour for learning policy, and 

• If allowing the pupil to remain in school would seriously harm the education or welfare of others  

 

Before deciding whether to exclude a pupil, either permanently or suspend, the headteacher will: 

• Consider all the relevant facts and evidence on the balance of probabilities which means that it is 
more likely than not that a fact is true. This should be applied rather than the criminal standard of 
‘beyond reasonable doubt’ 

https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion


 

• Allow the pupil to give their version of events 

• Consider if the pupil has special educational needs (SEND)  

• Consider whether the pupil is especially vulnerable (e.g. the pupil has a social worker, or is a looked-
after child (LAC)) 

 

Informing parents 
 
If the Headteacher decides to suspend or permanently exclude a pupil, the parents will be informed of the 
period of the suspension or, for a permanent exclusion, the fact that this is a permanent exclusion and the 
reason(s) for it.  
  
Parents will also be informed of their rights to make representations about the exclusion to the governing 
board and how these representations may be made. 
 

Where there is a legal requirement for the governing board to hold a meeting to consider the reinstatement of 
a pupil, and that parents (or the pupil if they are 18 years old) have a right to attend the meeting, be 
represented at the meeting (at their own expense) and to bring a friend 

The headteacher will also notify parents that: 

• For the first 5 school days of an exclusion (or until the start date of any alternative provision or the end 
of the suspension, where this is earlier), the parents are legally required to ensure that their child is 
not present in a public place during school hours without a good reason. This will include specifying 
on which days this duty applies 

• Parents may be given a fixed penalty notice or prosecuted if they fail to do this 

• During the first 5 days of a suspension the headteacher will take steps to ensure that achievable and 
accessible work is set and marked for the pupil. Online pathways such as Google Classroom or Oak 
Academy may be used for this. If the pupil has a special educational need or disability, the 
headteacher will make sure that reasonable adjustments are made to the provision where necessary. 
On the sixth day of exclusion, appropriate full-time education will be provided.  

The headteacher will notify the governing board of: 

• Any permanent exclusion, including when a suspension is followed by a decision to permanently 
exclude a pupil 

• Any suspension or permanent exclusion which would result in the pupil being suspended or 
permanently excluded for a total of more than 5 school days (or more than 10 lunchtimes) in a term 

• Any suspension or permanent exclusion which would result in the pupil missing a National Curriculum 
test or public exam  

In exceptional cases, usually where further evidence has come to light, a further fixed-term suspension of 
permanent exclusion may be issued.  

Informing the local authority (LA) 

The headteacher will notify the LA of all suspensions and permanent exclusions, regardless of the length of a 
suspension. 

The notification will include: 

• The reason(s) for the suspension or permanent exclusion 

• The length of a suspension or, for a permanent exclusion, the fact that it is permanent 



 

For a permanent exclusion, if the pupil lives outside the LA in which the school is located, the headteacher will 
also, without delay, inform the pupil’s ‘home authority’ of the exclusion and the reason(s) for it. 
 
Considering the reinstatement of a pupil  
The board of governors will conduct a hearing in accordance with the terms of latest statutory guidance 
from the DfE.  
The board of governors will consider and decide on the reinstatement of a suspended or permanently 
excluded pupil within 15 school days of receiving the notice of the suspension or exclusion if: 

• The exclusion is permanent 

• It is a suspension which would bring the pupil's total number of days out of school to more than 15 in 
a term; or 

• It would result in a pupil missing a public exam or National Curriculum test 
Where the pupil has been suspended, and the suspension does not bring the pupil's total number of days of 
suspension to more than 5 in a term, the board of governors is not required to arrange a meeting with 
parents, and it cannot direct the headteacher to reinstate the pupil. 

Where the pupil has been suspended for more than 5 days, but less than 16 days, in a single term, and the 
parents make representations to the board, the board of governors will consider and decide on the 
reinstatement of a suspended pupil within 50 school days of receiving notice of the suspension. If the parents 
do not make representations, the board is not required to meet, and it cannot direct the headteacher to 
reinstate the pupil. 
The following parties will be invited to a meeting of the governing board and allowed to make representations 
or share information: 

• Parents, or the pupil if they are 18 or over (and, where requested, a representative or friend) 

• The pupil, if they are aged 17 or younger and it would be appropriate to their age and understanding 
(and, where requested, a representative or friend) 

• The headteacher  

• The pupil’s social worker, if they have one 

• The VSH, if the pupil is looked after 
 
The governing board will try to arrange the meeting within the statutory time limits set out above and must 
try to have it at a time that suits all relevant parties. However, its decision will not be invalid simply on the 
grounds that it was not made within these time limits. 
 
Independent review  

An IRP is convened to review the governing board’s decision not to reinstate a permanently excluded pupil. It 
must decide whether the governing board’s decision was flawed owing to illegality, irrationality or procedural 
impropriety. The panel will consider the interests and circumstances of the excluded pupil and have regard to 
other pupils and school staff.  

If parents/carers apply for an independent review within the legal timeframe regarding a permanent 
exclusion, the Local Authority will arrange for an independent panel to review the decision of the governing 
board.  

Applications for an independent review must be made within 15 school days of notice being given to the 
parents by the board of governors of its decision to not reinstate the pupil or, if after this time, within 15 
school days of the final determination of a claim of discrimination under the Equality Act 2010 regarding the 
permanent exclusion.  

The Independent Review Panel does not have the power to direct the governing board to reinstate an excluded 
pupil. However, it can direct the governing board to reconsider its decision.  
 
 
Returning from a suspension 

Following a suspension, a re-integration meeting will be held involving the pupil, parents, a member of the 
pastoral team and other staff or external agencies, where appropriate. Students are encouraged to attend 
these meetings so that they have the opportunity to voice concerns and so that they are part of the planning 
for their reintegration. 



 

The following measures may be implemented when a pupil returns from a fixed-term exclusion: 

• Agreeing a behaviour contract 

• Completing an engagement profile to be shared with class teachers 

• Putting a pupil ‘on report’ to monitor behaviour 

• Internal isolation 

• Agreeing on further support needed for pupil upon their return to school 

• Part-time timetables may be put in place for the minimum time necessary 

 

 

 
 

        This policy links to the following documents: 

• Attendance Policy 

• Equalities Policy 

• Anti-Bullying Policy 

• Uniform Policy 

• Complaints Policy and Procedure 

• PSHE Policy 

• Health and Safety Policy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     



 

 
 
Rewards 
 
There will also be collective rewards, for example, half-termly pizza parties, coffee and croissants mornings or 
days out of uniform for the tutor group that achieves the most credits or highest attendance. If tutor groups 
or year groups have a specific reward in mind when they have won credit or attendance rewards, these can be 
brought to any member of the school council or year team to be considered. 
 
Credits and awards should be given for a number of different reasons, not just for outstanding academic 
work. Other reasons could include effort, improvement, attitude, homework/classwork, carrying out duties for 
the school, positively contributing to the school community, positively representing the school, mentoring 
work, acts of kindness. 
 
Credits may also be linked to specific rewards, e.g. entrance to the Year 11 Prom, End of Year Reward Event.   
 
 

 
Behaviour outside the classroom and around the school site 
 

• Follow instructions from staff immediately  

• Keep all doorways clear 

• Always use appropriate staircases and entrance/exits 

• Only enter and exit the classroom when told to do so by a member of staff 

• Students are not permitted to be in the building during break and lunch times unless inclement 
weather procedures have been authorised by the Head of Day 

• Students are not permitted to be in the building after 3:30pm unless in C3, invited to attend specific 
clubs, revision sessions or meetings 

• Access to designated toilets is only allowed during break and lunch times 

• Students to report any incidents to member of staff on duty (high visibility jackets) 

• Staff to follow appropriate procedures when notified of incidents 
 
Transportation 
 

• Sixth Form students: no vehicles are authorised on site 
 

• Year 11 students: no vehicles are authorised on site 
 

• Rest of school: cyclists must dismount at the entrance to the school.   It is the student’s responsibility 
to ensure that cycles are kept in the cycle shelter or designated area and are done so at the owner’s 
own risk. 

 

• Students to board school buses in an orderly manner at the end of day as instructed by staff on duty. 
 

• The school reserves the right to ban students from the school buses for periods of time in response to 
persistent or serious poor behaviour on, or when entering or exiting the bus.  

 

• Parents bringing/collecting students to school by car to ensure that they are dropped off on roads 
adjacent to the school to avoid traffic congestion and possible accidents.  They must not drive onto 
the school site before school and before 5.00pm each day. 

 

• No roller skates/blades/boards/scooters/mopeds or micro scooters or any unauthorised transport is 
allowed on the school site. 

 



 

 
Litter and Environment 
 
Staff and students must adhere to the school’s health and safety policy and ensure that litter is placed in the 
bins provided by the school and that the environment is as litter and waste free as possible. 
 
In the event of hazardous incident (spills/broken/discarded furniture, etc.) both staff and students to notify 
the main office and a member of the site managing staff so that appropriate action may be taken. 


